NCR-State 310 Issued June 20, «L939 


UNITED STATES DEPARTMENT OF AGRICULTURE | 3 
AGRICULTURAL ADJUSTMENT ADMINISTRATION / iVep 
NORTH CENTRAL DIVISION. ; 


INSTRUCTIONS FOR THE DETERMINATION OF THE RATE OF 
DEDUCTION FOR COUNTY ASSOCIATION SXPHNSES UNDER 


THE 1939 AGRICULTURAL CONSERVATION PROGRAM IN a 


THE STATES OF ILLINOIS, MISSOURI, NEBRASKA, 
OHIO, AND WISCONSIN. 


The work involved in determining the rate of deduction for county 
association expenses under the 1939 Agricultural Conservation Program shall 
be performed in the Application for Payment Section of the State office. 
Form NCR-334, "Computation Sheet for Determination of Rate of Deduction 
for County Association Expenses under the 1939 Agricultural Conservation 
Program in the states Illinois, Missouri, Nebraska, Ohio, and Wisconsin," 
shall be propared for each county association in the State, Such form 
Will be prepared when the State committee determines that a representative 
sample of Forms NCOR~325 for the county has been computed. 


Before NCR-334 may be prepared for a county it will be necessary 
for the porson in charge of the Application for Payment Section to obtain 
from the State committee an ostimate of the number of Forms NCR~325 which 
will be submitted from such county. This estimate should be mado 
immediately prior to the time the NCR-334 is to be prepared, Such esti- 
“mates shall bo obtained sufficiently carly to prevent any delay in the 
computation of the rate for the deduction of county association expenses. 


No entry will be made on NCR-334, item 9, except for counties in 
Nebrasia from which Forms NCR-359 will be received. For such counties 
in Nebraska it will be necessary for the person in charge of the 
Application for Payment Section to obtain from the State committee the 
entry to be made on NCR-334, item 9. The porson in charge of tho 
Application for Payment Section should request the State accountant to 
furnish him with the noccessary data to make entries on NCR-334, items ll, 
13, and 15. The person in charge of the Application for Paymont Section 
should request the person in charge of the County Associations Section to 
furnish the necessary data to make cntrics on NCR-334, itoms 17, 19, and 


20. 
Preparation of Form NOR-334 


Prepare Form NOR-334 in quintuple (original and four copies). Enter 
the name of the State and the name of the county in the spaces provided 
therefor in the upper right-hand corner. 


1. Znter in item 1 the estimated number of Forms NCR-325 which are 
expected from the county. This figure will be obtained from the 
person in charge of the Application for Payment Section, 


Be 


10. 


yates is 


‘4n item 5 represent the deductions computed for multiple appli- 


~£g- 


Enter in item 2 the number of Forms NOR-325 for which 
computations have been compléted. . Obtain this entry by 
adding the proper item on the slips of paper prepared for 
each lot of Forms NCR-325. 


Enter in item 3 the result.obtained by dividing the entry in 
item 2 by the entry in item 1. HEntor the result as a decimal 
fraction. | Pr ekg . 


Entor in itom 4 the total of the increased payments for the 
computed Forms NCR-325. Obtain the entry by adding the proper 
itom on the slips of paper prepared for cach lot of Forms 
NCR-325. : 


Entcr in itom 5 the total of all deductions computed for 
applicants whose applications were assigned serial numbers 

in the "7000" scrics. Obtain this ontry by adding the proper 
item on the slips of paper prepared for cach lot of Forms. _ 
NCR-325. pictit ; 


Enter in line 6 in the space provided therefor the estimated 
percentage of the deductions computed and entered in item 5 
which will be deducted from the payments computed and entered 
tn item 4. (This percentage entry will ordinarily be from 

60 percent to 90 percent gince the total deductions entered 


cants only.) Enter in itom 6 the result obtained by multiplying 
the entry in itom 5 by the percentage entry in line 6. 


Enter in item 7 tho rosult obtained by subtracting from the 
ontry in item 4 the entry in item 6. Ln 


Enter in item 8 the result obtained by dividing the entry in 
item 7 by tho ontry in item 3. 


Enter in item 9 the cstimated gross payments that will be 
made in connection with Forms NCR-259. This entry will be 
made only for certain counties in Nebraska. The entry for 
this item will be obtained from the person in charge of the 
Application for Payment Section. 


Enter in item 10 the sun of tho entrics in itoms 8 and 9, 


Entor in item 11 the amount of the gross paynents made under 
the 1938 Agricultural Conservation Progran. The entry for 
this iten will have been furnished by the State accauntant. 
If it is determined that all applications for payment under 
the 1938 Agricultural Conservation Program have not been 
certified to the General Accounting Preaudit Office, an 
estimate of the amount of payment due under the applications 
for payment which have not been certified to the General 
Accounting Preaudit Office shall be made. In such cases enter 


12. 


13. 


14. 


15. 


16. 


Vike 


18. 


dies oes 


20. 


A 


oe es 


in item 1] the sum of such estimated payments and the amount 
of gross payments furnished by the State accountant. Asterisk 
such entry. 


Obtain the entry for item 12 by multiplying the entry in 
item 11 by 0,10. 


Enter in item 13 the adjusted amount of the 1938 county 
association expense which will have been furnished by the 
State accountant. This amount is the actual county 
association county expense applicable to the 1938 Agri- 
cultural Conservation Program adjusted for any excess or 
deficiency in deductions made under the 1937 Agricultural 
Conservation Program. Such adjustment will have been made 
by the State accountant. 


Enter in item 14 the smaller of the entries in items le and 
i. 


Enter in item 15 the amount of deduction made for county 
association expenses in 1938. The entry for this item will 
have been furnished by the State accountant. If an estimated 
amount has been included in the entry for item 11, obtain 

item 15 by adding to the amount of deductions made as furnished 
by the State accountant, an amount obtained by multiplying the 
estimated additional payments to be made by the rate of 
deduction for the county under the 1938 Agricultural Conser- 
vation Program. Asterisk such entry. 


Enter in item 16 the result obtained by subtracting from the 
entry in item 14 the entry in item 15. If the entry in 

item 15 is larger than the entry in item 14, enter a zcro vel 
item 16. 


Enter in item 17 the data for such item furnished by the 
county Associations Section. 


Entcr in itom 18 the result obtained by subtracting bap tee) 
the entry in item 15 the entry in item 14, If the entry in 
item 14 is larger than the entry in item 15, enter a zero. 


Enter in item 19 the data for such item furnished by the 


County Associations Section. 


Enter in item 20 any data for such item furnished by the 
County Associations Section. 


Enter in item 21 the sum of the entries: in items 18, 19, 
eke Ve Aap Oe 


eee 
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sph fale ke 


Enter in item 22 the result obtained by subtracting from 
the sum of the entries in items 16 and 17 the entry in 
item el. 


Enter in item 23 the percentage obtained by dividing the 
entry in item 22 by the entry in itom 10. Fractions shall 
bo rounded to the nearest one-tenth of onc percent. 


Review, Certification, and Distribution of Form NCR-334. 


Upon completion of the entries and computations on Form 
NGR-334 independent reviews of such form shall be made by 
two review clerks. 


If it is determined that Form NOR-334 has been properly 
prepared, the original and cach copy of Form NCR-334 shall 
be dated and signed by the person in charge of the 
Application for Payment Section and the Chairman of the 
State committce. 


The original of Form NCR-334 shall be retained in the 

State Application for Payment Section; the first copy shall 
be forwarded to the Control Accounts and Reports Section, 
Agricultural Adjustment Administration, Washington, D. Gas 
the second copy shall be forwarded to the North Central 
Division, Agricultural Adjustment Administration, Washington, 
D. C.,3; the third copy shall be forwarded to the State . 
accountant; and the fourth copy shall be forwarded to the 
County Associations Section. 


Prepare a memorandum to the Chief of Party of the General 
Accounting Preaudit Office for the signature of the 
certifying officer setting forth the rate of deduction for 
administrative expenses which has been determined for the 
county association. 


Form NGR-334 will be printed and a supply furnished to each 
State. A sample copy is attached hereto, and if the form 

is needed before the printed supply is received, a sufficicnt 
numbor for immediate use shall be typed. 


Form NCR-334 
| U, S&S. DEPARTLENT OF AGRICULTURE 
Agricultural Adjustment Administration ila ee aa aerial CTY) ae 


North Central Division. 


(County) 


COMPUTATION SHEET FOR DETERMINATION OF RATE OF DEDUCTION FOR COUNTY 
ASSOCIATION EXPENSES UNDER 1939 AGRICULTURAL CONSERVATION 
PROGRAM IN THE STATES OF ILLINOIS, MISSOURI, NEBRASKA, 

OHIO, AND WISCONSIN. 


ee 


1, Estimated number of Forms NCR-325 to be prepared .....+..-e0- odaincor sree 


Wgmmber Of Forms NCR-325 computed.......cssccvecerccoscrsvvesseseres : _ 
|B, Percentage of Forms NCR-325 (2+1)...... RPE pet ear Gate A Re aT 
| 4, Total payments computed....... se eee er sere t renee eet ee reer ccenaes $ 
| 5. Total deductions computed for multiple applicants.......seeeee sence S48 
6. Estimated deductions which will be made (item 5X__)eseceseeeeeeees . $ 
7%, Estimated amount of payments less deductions (4-6).....+.+seeeeeee ea 
8. Estimated gross payments (7+3)........ OT CAA eo KOR err ned ere a 
9. Estimated gross payments under NOR-359.... eee ee cee eee cece rece eeee $ 
10. Total estimated gross paymonts undcr MORO AUP (BLO) Ge ene cere ae am $ 
MGtocs payments under 1938 ACP .... cere ee neces reer tereranseccsevenee $ 
(12. Maxinun 1938 deduction for county association expenses Gob eRe) oAehe: 
13. Adjusted amount of 1938 associntion cxpenscs.......+.-. oh ee ae eae 
Mai icr of items 12 and LB... cece ewer recent etree secre esse seene $ 
15. Amount of deduction nade for 1938 county association cxpenses....--- $ 
16. Deficient amount of 1938 deductions (14-15) ..... see cece eee ee ee eens $ 
17. Estinated anount of 1939 county association eXPeEnses......-seerees ae 
TBe) Excess amount of 1938 deductions (15-14)....cceeeee eens e cen cterececs 
19. Credit for unusual expenses or conditions...... Se chats apes ata roeteeee $ 
Medi t FOD it eer reese enn e rere es ansece $ 
21. Total credits (18f19f20)......eeeeeereerreerenee PNRUN Ameer 27 erp Ah $ 
22. Amount of 1939 county association expenses to be deducted 


CREAT OLY Oc hte oe tea roe ne ere eee $ 


MPP ot deduction (22+LO}..... cece erect eee e teeter teeter ese resseness . eee 


—— 


CERTIFICATION 


We hereby cortify that all entries and conputations on this NCR-334 have been 
made in accordance with instructions in NCR-State 310 relating to the execution of 
such form, 


é 


hg or ,00z0e—-7 
—_(i.14) °& © © ©: °° | In Charge, Application for Payment Section. 
- a Pe OR ac cnsedas TAREE cna ARTF sa? STII” “clk ROTIESSIST TDR SITE A A TTD 
. Date Chairman, State Committee. 
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NCR-State 310A | i Issued June 20, 1939 


- UNITED STATES DEPARTMENT OF AGRICULTURE... 4... . 
| | AGRICULTURAL ADJUSTMENT ADMINTSTRATION ~~~) ° 
| NORTH CENTRAL DIVISION [ U. 8, Daparteres 


ae 


See 


INSTRUCTIONS FOR THE DETERMINATION OF THE RATE OF DEDUCTION FOR“ 
COUNTY ASSOCIATION EXPENSES UNDER THE 1939 AGRICULTURAL 

CONSERVATION PROGRAM IN THE STATES OF INDIANA, 

. | IOWA, MICHIGAN, MINNESOTA AND SOUTH DAKOTA. 


The work involved in determining the rate of deduction for county 

/ association expenses under the 1939 Agricultural Conservation Program 

shall be performed in the Application for Payment Section in'’the State 

office. Form NCR-3344 "Computation Sheet for Determination of Rate of 
Deduction for County Association Expenses under 1939 Agricultural Conser- 
vation Program in the States of Indiana, Iowa, Michigan, Minnesota and South 

| Dakota" shall be prepared for each county association in the State. Such 

i form will be prepared when the State committee determines that a representative 

Sample of Forms NCR-325 for a county has been computed. 


Before Form NCR-334A may be prepared for a county it will be necessary 
for the person in charge of the Application for Payment Section to obtain 
: from the State committee an estimate of the number of Forms NCR-325 which 
_ will be submitted from such county. This estimate should be made immediately 
| prior to the time the NCR-334A is to be prepared. Such estimates shall be 
obtained sufficiently early to prevent any delay in the computation of the 
rate for the deduction of county association expenses. 


No entry will be made on NCR-334A, item 9, except for counties in South 
Dakota from which Forms NOR-359 will be received. For such counties in South 
Dakota it will be necessary for the person in charge of the Application for 
Payment Section to obtain from the State committee the entry to be made on 
NCR-334A, item 9. The person in charge of the Application for Payment Section 
should request the State accountant to furnish him with the necessary, data to 
make entries on NCR-334A, items 11 and 12. The person in charge: of the- 
Application for Payment Section should request the person in charge of the 
County Associations Section to furnish the necessary data to make entries on 
NCR-S@44, items 14, 16 and 17. 


Preparation of Form NCR-334A 


Prepare Form NCR-334A in quintuple (original and four copies). 
“Enter the name of the State and the name of the county in the spaces provided 
therefor in the upper right-hand corner. 


1. Enter in item 1 the estimated number of Forms NCR-325 
which are expected from the county. The entry for this item 
will be obtained from the person in charge of the Application 
for Payment Section 


LU. 


i. 


. Enter in item 3 the result obtained by dividing the entry 
in item 2 by the entry in item 1. Enter the result as a 


-percentage of the deductions computed and entered in item 5 


60 percent to 90 percent since the total deductions entered 
_in item 5 represent the deductions computed for multiple 
applicants only.) Enter in item 6 the result obtained by 


Enter in item ” the result obtained by subtracting from the 


.., Enter in, item 8 the result obtained by dividing the entry in 


| Enter in item 10 the sum of ‘the entries in items 8 and 9. 


"Enter in item 11 the adjusted amount of the 1938 county association 


"excess or deficiency in deductions made under the 1937 Agri- 
cultural Conservation Program and for any credits allowed under 


shee 


Enter in item 2 the number of Forms NCR-325 for which 
computations have been completed. Obtain this entry by 
adding the proper item on the slips of paper prepared for 
each lot of Forms NCR-3e25. 


decimal fraction. .: ..-. 


Enter in item 4 the total of the increased payments for 

the computed Forms NCR-325, Obtain the entry by adding the 
proper item on the slips of paper prepared for each lot of 
Forms NCR-325. ; | 3 , } 


Enter in item 5 the total of all deductions computed for 
applicants whose applications were assigned serial numbers 

in the "7000" series. Obtain this entry by adding the proper 
item on the slips of paper prepared for each lot of Forms 
NCR-325 ° Sie = 


Enter in line 6 in the space provided therefor the estimated 


which will be deducted from the payments computed and entered 
in item 4. (This percentage entry will ordinarily be from 


multiplying the entry in item 5 by the percentage entry in 
line 6. ; 


entry. in item 4 the entry in item 6. 


item 7 by the entry in item 3. 


Enter in. item 9 the estimated gross payments that will be 

made in connection with Forms NCR-359. This entry will. be 
made only for certain counties in South Dakota. The entry for 
this item will be obtained from the person in charge of the 
Application for Payment Section. 


expense which will have been furnished by the State accountant. 7 
This amount is the actual county association expense applicable % 


to the 1938 Agricultural Conservation Program adjusted for any 


the 1938 Agricultural Conservation Program, Such adjustment 
will have been made by the State accountant. 


PR Ser 


12. Enter in item 12 the amount of deduction made for county 
association expense in 1938. The entry for this item will 
have been furnished by the State accountant. If all payments 
under the 1938 Agricultural Conservation Program have not been 
completed estemate the balance of such payments to be made, 
Multiply this estimated amount by the rate of deduction for 
administrative expense for.the county in 1938 and add the 
result to the amount of deductions made under the 1938 Agri- 
cultural Conservation Program which was furnished by the State 
accountant and enter the total in item 12. Asterisk such entry. 


13. Enter in item 13 the result obtained by subtracting from the 
entry in item 11 the entry in item le. If the entry in item 
12 is larger than the entry in item 11, enter a zero in item 
13% 


14. Enter in item 14 the data for such item furnished by the County 
Associations Section. 


15. Enter in item 15 the result obtained by subtracting from 
the entry in item 12 the entry in item 11. If the entry in 
item ll is larger than the entry in item le, enter a zero. 


16. Enter in item 16 the data for such item furnished by the 
County Associations Section. 


17. Enter in item 17 any data for such item furnished by the 
County Associations Section. 


18. Enter in item 18 the sum of the entries in items 15, 16, and 
tg 


19. Enter in item 19 the result obtained by subtracting from 
the sum of the entries in items 13 and 14, the entry in item 
18. 


20, .Enter in item 20 the percentage obtained by dividing the entry 
in item 19 by the entry in item 10. Fractims shall be rounded 
to the nearest one-tenth of one percent. 


Review, Certification, and Distribution of Form NCR-334A., 
1. Upon completion of the entries and computations on Form 
NCR-334A independent reviews of such form shall be made by 


two review clerks. 


2. If it is determined that Form NCR-334A has been properly 
prepared, the original and each copy of Form NCR-334A shall 


Poy ies aes 


be dated and signed by the person in charge of the Application 
for Payment Section and the Chairman of the State committee. 


The original of Form NCR-334A shall be retained in the State 
Application for Payment Section; the first copy shall be 
forwarded to the Control Accounts and Reports Section, 
Agricultural Adjustment Administration, Washington, D. 0.3; 
the second copy shall be forwarded to the North Central 
Division, Agricultural Adjustment Administration, Washington, 
D. C.; the third copy shall be forwarded to the State 
accountant; and the fourth copy shall be forwarded to the 
County Associations Section. 


Prepare a memorandum to the Chief of Party of the General 
Accounting Preaudit Office for the signature of the 
certifying officer setting forth the rate of deduction for 
administrative expenses which has been determined for the 
county association. 


Form NCR-334A will be printed and a supply furnished to each 
State. A sample copy is attached hereto, and if the form 

is needed before the printed supply is received, a sufficient 
number for immediate use should be typed. 


Lae 


Form NCR-334A 
U. S. DEPARTMENT OF AGRICULTURE 


Agricultural Adjustment Administration eer wectatay 
North Central Division. 
| (County) 
COMPUTATION SHEET FOR DETERMINATION OF RATE OF DEDUCTION FOR COUNTY 
ASSOCIATION EXPENSES UNDER 1939 AGRICULTURAL CONSERVATION 
PROGRAM IN THE STATES OF INDIANA, IOWA, MICHIGAN, 
 & MINNESOTA, AND SOUTH DAKOTA 
1. Estimated number of Forms NCR-325 to be prepared........---++++0- . 
Pe Number of Forms NCR-325 computed. ........- cece reer ee ene seep eens 
™ 3. Percentage of Forms NCR-325 (241)......... ee eee eee ere ee tee e renee 
i 4. Total payments computed...........sererecrse rer t ester etree ete es $ 
_ 5. Total deductions computed for multiple applicants............---- $ 
| 6. Estimated ceductions which will be made (item 5 x__)........-5. :° & 
7. Estimated amount of payments less deauetions (456). Ae $ 
8. Estimated gross payments (723)...... cece eee e eee teense rete neeees $ 
9. Estimated gross payments under NCR-359.......-. esses eee eee ree eees $ 
10. Total estimated gross payments under 1939 ACP COLON SO oie toe $ 
11. Adjusted amount of 1938 association expenseS.......-+--+eeeeeeees $ 
Mi. Amount of deduction made for 1938 county association expenses.... $ 
13, Deficient amount of 1938 deductions (11-12)..........eee cece eee $ 
14, Estimated amount of 1939 county association expenses........---+-. $ 
15. Excess amount of 1938 deductions (12-+11)....... ee eee e eee e eens $ 
16. Credit for unusual expenses or Conditions.....----eereeeeereeccce $ : 
ime, Credit for ee est Wah 5 Ma ih). se Shake $ 
ey SES Ys or Gy hat 0 Uy) na $ 
19. Amount of 1939 county association expenses to be deducted 
Es ete eis oon oe ed emir gs we Rs am ene os $ 
Mee Rate of deduction (19410) ...... 0. scence cet e eect ee tetera eeee sees h 


a ee 
eee 


_ CERTIFICATION 


We hereby certify that all entries and computations on this NCR-334A have 
been made in accordance with instructions in NCR-State 310A relating to the 
execution of such form. 


AG tre ta ire aes treat) AN he Cet 
(Date) In Charge, Application for Payment Section. 


ee OY Aad eee EM a) eae ee IE 
(Date) Chairman, State Committee. 
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